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Our Vision
‘Learn together, shine together’ 
OVERVIEW 
Educational Visits which provide valuable opportunities for learning through first-hand experience for the children to learn are an integral part of the curriculum at Holy Trinity. 
We believe that educational visits are an integral part of the entitlement of every pupil to an effective and balanced curriculum. Appropriately planned visits are known to enhance learning and improve attainment, and so form a key part of what makes Holy Trinity Primary School a supportive and effective learning environment. Any visit that leaves the school grounds is covered by this policy, whether as part of the curriculum, during school time, or outside the normal school day.
The benefits to pupils of taking part in visits and learning outside the classroom include, but are not limited to: 
( Improvements in their ability to cope with change. 
( Increased critical curiosity and resilience. 
( Opportunities for meaning making, creativity, developing learning relationships and practicing strategic awareness. 
( Increased levels of trust and opportunities to examine the concept of trust (us in them, them in us, them in themselves, them in each other).
 ( Improved achievement and attainment across a range of curricular subjects. Pupils are active participants not passive consumers, and a wide range of learning styles can flourish. 
( Enhanced opportunities for ‘real world’ ‘learning in context’ and the development of the social and emotional aspects of intelligence. 
( Increased risk management skills through opportunities for involvement in practical risk-benefit decisions in a range of contexts. ie. encouraging pupils to become more risk aware as opposed to risk averse. 
( Greater sense of personal responsibility. 
( Possibilities for genuine team working including enhanced communication skills. 
( Improved environmental appreciation, knowledge, awareness and understanding of a variety of environments. 
( Improved awareness and knowledge of the importance and practices of sustainability. 
( Physical skill acquisition and the development of a fit and healthy lifestyle.
Planning a Visit 

The following questions must be addressed: 

( What are the educational benefits likely to arise from the visit? 

( What does the place to be visited have to offer? 

( Is there sufficient time for planning? 

( Is the travelling distance suitable? 

( Is enough known about the location?
Types of Visits 
There are 4 types which each have different requirements which must be met by visit organiser:
1. Those activities which are considered an integral part of the school routine. Permission for these is obtained when the child starts school and updated yearly.

2. Swimming lessons: Parental consent is required before the first session; this will cover all subsequent sessions within that school year.
3. Educational Day Visits: The EVOLVE assessment, including an event specific risk assessment, must be completed for each of these. 
4. Residential Visits: These visits require careful planning; the process of risk assessment should be undertaken by the Visit Organiser according to the "Regulations and Guidelines for Educational Visits and Journeys" using the school proformas and EVOLVE.
Safeguarding.

The safety of all children and adults participating in any planned educational visit or journey is of paramount importance. It is the duty of all staff leading all educational visits to risk assess any planned visit thoroughly and to consult with the Education Visit Co-ordinator (EVC). If in any doubt about the safety of any member of the party the visit should not go ahead. All risk assessments must be completed on EVOLVE and sent to the EVC for approval at least ten days before a trip is scheduled to take place, unless it is a residential visit where EVOLVE must be completed at least four weeks in advance of the trip. These are retained for future reference on EVOLVE. A Risk Assessment document is a legal requirement and subject to audit. All staff planning visits should read and follow the guidance in this policy when planning visits out of school.  All group leaders on any trips should have full access to the event specific risk assessment and carry this with them at all times. 
Levels of Supervision 
Teachers and other adult supervisors need to undertake greater care than that expected of the most careful parent. Levels of supervision are decided upon for each visit, taking into consideration the relevant variables (e.g. age, experience, children, nature of activity, location, physical hazards). 
As a guide: 
· Reception children should have a minimum adult to pupil ratio of 1:4 
· KS1 adult: pupil ratio – a minimum of 1:6 
· Lower KS2 adult: pupil ratio - a minimum of 1:8 
· Upper KS2 adult: pupil ratio - a minimum of 1:10 
Visit organisers should take individual children’s circumstances into account and adjust the supervision as necessary to ensure the safety of children at all times. A qualified teacher must accompany children on all visits. It is not appropriate for AOTTs (Adults Other than Teachers) to be responsible for leading visits in school time. Failure to make adequate provision could place visit organisers at professional risk. 
Sports Fixtures 
The arrangements of all sports fixtures must be planned and organised accordingly. If teachers’, vehicles are used for transporting the pupils the school is responsible for ensuring tax, MOT, Class 1 insurance, etc are all in place. Appropriate child restraints must be used in line with Government legislation. All parents transporting children must only be responsible for their own children or an enhanced DBS check is required.  EVOLVE must be completed for all sports fixtures. For sporting fixtures out of school, a qualified teacher will accompany the group whenever possible. On the rare occasions when a qualified teacher is not available, parents will be informed that they must accompany their child and take full responsibility for them.
Residential Visits: 
Overnight stays of any kind involve additional levels of care and the minimum ratio of teachers/adult supervisors is 1:8, which may include qualified centre staff where appropriate. At least one teacher and one adult supervisor are assigned to each group, with both sexes represented in the case of mixed parties if at all possible. A summary sheet of information about children and adults participating in a residential visit is completed along with emergency contact information and a copy given to the home/school-based contact. Visit organisers need to be fully aware of procedures in case of serious incidents and ensure that LA emergency contact numbers are taken with the paperwork and consent forms on the visit. The visit organiser will ensure that parents have the school mobile phone number for emergency contact should the need arise during or after the visit. EVOLVE documentation must be approved by the LA prior to the visit taking place.
Roles and responsibilities 
Visit leaders are responsible for the planning of their visits, and for entering these on EVOLVE. They should obtain outline permission for a visit from the Head Teacher prior to planning, and before making any commitments. Visit leaders have responsibility for ensuring that their visits will comply with all relevant guidance and requirements and should seek advice from the EVC where necessary. 
Visit leaders are responsible for: 
- adding the event to the school diary 
- informing Head Teacher of the event 
- arranging additional adults with SENCO for children with additional needs.

 - informing the kitchen of the trip (at least 2 weeks prior)
 The Educational Visits Coordinator (EVC) is Suzanne Prescott who will support and challenge colleagues over visits and learning outside the classroom (LOtC) activities. The EVC is the first point of contact for advice on visit related matters and will check final visit plans on EVOLVE. The EVC sets up and manages the staff accounts on EVOLVE, and uploads generic school documents, etc. 
The Head of School has responsibility for authorising all visits, and for submitting those that are overseas, residential or adventurous to the LA for approval. 
The Governing Body’s role is that of a ‘critical friend’ (see National Guidance www.oeapng.info for additional information). Individual governors may be given ‘read only’ access to EVOLVE. 
The Local Authority is responsible for the final approval (via EVOLVE) of all visits that are either overseas, residential, and/or involve an adventurous activity.
Inclusion
 The school is fully committed to inclusive practice, incorporating our duties in line with the Equality Act 2010. We believe that educational visits play a crucial role in the growth and learning opportunities that we are able to provide our young people and we will make every effort, to the extent that it is reasonable and safe, to ensure that all pupils have the opportunity to partake in educational visits. Where appropriate, this may include the use of pupil premium funding to support disadvantaged pupils. 
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